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UNION OF KINGSTON STUDENTS
JOB DESCRIPTION

Student Opportunities Research Assistant
MAIN PURPOSE OF JOB

To support with the delivery of the Union’s SADRAS (Student Academic Development Research Associate Scheme) research project into  the impact extra-curricular activities have on student attainment, mental health and loneliness and employability prospects and how does this shape the student experience?
WORK LOCATION

Penrhyn Road campus, with attendance at all campuses around Kingston. Due to current COVID-19 guidelines, the successful candidate may be expected to work from home.
HOURS OF WORK

5 hours per week for 12 weeks (fixed term)
REPORTS TO

Student Opportunities Manager 
REQUIREMENTS

You will be a current Kingston University Student with an interest in research, student wellbeing, extra-curricular and improving the student experience 
​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​
MAIN DUTIES AND RESPONSIBILITIES

· Collecting student perspectives through the running of focus groups
· Encouraging students to take part in the projects surveys 
· Working with the Research & Insight Analyst to draw themes from surveys 
· Compose surveys and telephone interviews  
Teamwork
· Work collaboratively and effectively with colleagues and officers across the Union
· Attend meetings and training

Communication

· Act confidently and in a friendly manner when talking to individuals and groups
· Be confident to approach new individuals during the course of tasks 
· Liaise with students, university staff and external bodies to enhance the reputation of the Union 
Values and attitudes
· Strong interest in personal development and helping others to develop
· A strong team player

· High level of self-motivation and pro-activity

· The ability to work confidentially and to remain professional, positive and calm under pressure
· The ability to engage with a diverse range of students
· Use initiative/problem​ solver

Skills
· Excellent organisational skills 

· good Microsoft Office skills 
· Skilled in analysing information (quantitative or qualitative).

· Good relationship building skills 

Personal Attributes
· Student focus: keeps the needs of students at the heart of activities
· Commitment to working in a democratic environment 
Training
The Union will provide necessary training. The post holder is required to attend such training when invited. 
This job description and person specification is a statement of requirements at the time of writing and is not contractual.  It should not be seen as precluding future changes after appointment to this role.

[image: image1][image: image2.png]