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Society Constitution

The attached document is designed for you to quickly and easily create a constitution for your society.  It is specifically designed to cover the minimum standards needed for your constitution to comply with the Union constitution.

As such, it is only necessary for you to complete the sections relating to the society name, subgroup (Faith, Academic, Cultural, Liberation and Campaigns, Arts and Activities), aims and objectives, membership fee, signature and details of at least 10 members.  These sections can be found at the start and end of the document.  You are permitted to develop the duties of committee members depending on your needs and the amount of time and effort you can put in if you wish.  For example, if there are certain events which your society does every year, these can be included under the duties for the committee members.  The rest of the constitution should then be left in line with the Union constitution. 
Writing a constitution for your society ensures that the hard work you have put in over the past year will be maintained in years to come as it specifies the minimum effort required by the new committee members yet allows them the freedom to develop and run the society as they wish.  It also gives the committee and members a document to refer back to in case there is any confusion or conflict in the future.  Additionally it has benefits for the Union Activities Officer and the Societies Development Coordinator, as it gives us the ability to offer advice and guidance to incoming committees that may have questions.  Please note that we can only allocate grant funding to societies for which we have a completed constitution, so it really is important for your society’s future development. 
Once you have completed your constitution please submit either a hard copy or email an electronic copy to Societies Development Coordinator, societies@kingston.ac.uk.  

SOCIETY CONSTITUTION
1. NAME    
The society shall be called Kingston University............................................. Society and will sit in the ..................................... society subgroup (select from Faith, Cultural, Liberation and Campaign, Academic or Arts and Activities).
2. AIMS & OBJECTIVES

                  

   ………………………………………………………………………………………............................................

   ………………………………………………………………………………………............................................
   ………………………………………………………………………………………............................................
   ………………………………………………………………………………………............................................
   ………………………………………………………………………………………............................................
3. MEMBERSHIP
1. Membership shall be open to all current members of the Union of Kingston Students.

2. The annual subscription and all other membership fees shall be determined at the Annual General Meeting (AGM) of the society, in line with the Union recommendations. A minimum and maximum fee will be set by the Union, dependant on the type of society (£3 minimum, £10 maximum, except a £2 minimum for faith based societies).

3. Please state your membership fee £…………………………
4. Membership shall be open to current staff and alumni of Kingston University for a set fee of £10.
4. THE COMMITTEE

1. The committee shall consist of at least;

(i) The President

(ii) The Secretary

(iii) The Treasurer
(iv) Media Officer 
And optional additional places

(v) Other (please state title)
……………………………………..........
(vi) Other (please state title) 
………………...............................

2. The committee shall be elected annually under the terms of Appendix A to this constitution.

3. The committee shall be responsible to the members of the society for the day to day running of the society.  

4. All additional committee roles must be decided at the Society’s AGM or at an Extraordinary General Meeting (EGM).  The constitution should then be altered accordingly and submitted to the Societies Coordinator (see Appendix A).

5. DUTIES OF COMMITTEE MEMBERS

1. The President shall be responsible for the general day-to-day running of the society and shall be entitled to represent the society at all times in matters affecting its interests.  This includes scheduling regular meetings of the committee and the society and communicating with relevant organisations.  S/he shall be entitled to take the Chair at all meetings of the society at which s/he is present.  The President shall also have responsibility for all society elections.

2. The Secretary, unless other members are designated by the committee, shall be responsible for assisting the President in the calling of meetings, the preparation of agenda for such meetings, the keeping and preparing of minutes for such meetings, the conduct of correspondence on behalf of the society and keeping the Societies Coordinator informed of the names and addresses of officers of the society and of any amendments to this constitution.

3. The Treasurer shall be responsible to the committee for all the society's expenditure.  S/he will be responsible for setting the budget alongside the President and for applying for additional funding throughout the year.
4. The Media Officer is responsible for regular communication with society members. They are expected to send mandatory fortnightly emails / newsletters (in conjunction with committee) to all society members, alumni (if desired) and any students potentially interested in the society on upcoming events and the society’s activity. They are to liaise with committee different ways in which society will gain members, and gain their email addresses and communication details at Fresher’s fayre and throughout the course of the year. They are also responsible for the development and delivery social media and marketing strategies for the society. 
5. The committee may allocate to members such duties as it sees fit.

6. FINANCE

1. The finances of the society shall be conducted in accordance with the relevant sections of the Union Constitution and with the Union Constitution financial procedures and with any operational instruction from the Societies Development Coordinator.
2. The financial year runs between the periods August 1st to July 31st. The society can apply monthly for Union grant funding (in line with Kingston University semesters) 
3. The society’s accounts shall be available for inspection at all times by the Societies Coordinator.

4. The Union can only allocate funds to societies whose constitution has been ratified by the Society Working Group.

5. The Treasurer and President shall be responsible for the finances of the society and shall be held to account by the membership of the society and the Union Affairs Officer.
6. The society is not permitted to hold an external bank account.  All banking must be through the Union Finance Office.

7. THE UNION OF KINGSTON STUDENTS CONSITUTION

This constitution, however it shall be amended, shall at all times comply with the relevant sections of the Union Constitution and its Appendices.  Moreover, no section of this constitution which conflicts with it shall be valid.

8. EQUAL OPPORTUNITIES

The society will seek at all times to:

1. Ensure that the diversity of its membership is recognised and that equal access is available to all members of whatever origin or orientation.

2. Pursue its aims and objectives independent of any political party or religious group.

3. Pursue equal opportunities by taking positive action within the law to facilitate participation of groups discriminated against by society.
9. SAFEKEEPING OF CONSITUTION

1. One copy of this Constitution and its Appendices, howsoever amended, shall be kept by the President and shall be available for consultation by any members of the Society at reasonable time.

2. One copy of this constitution and its Appendices, howsoever amended, shall be deposited with the Societies Coordinator.

3. In the case of dispute, the copy of the Constitution and its Appendices described under section 10.2 above shall be deemed to be the authoritative version.

10. MAKING AMENDMENTS TO THIS CONSTITUTION 

1. This Constitution and Appendices may be amended at an EGM or AGM.  Notice to call the meeting must contain a statement of the proposed amendments.

2. All amendments must be communicated to the Societies Coordinator within 10 working days using a constitutional change document.

11. FAILURE TO ABIDE 
1. Failure to abide by this or the Union constitution may result in disciplinary action in line with Byelaw 3 of the union constitution.  Disciplinary may also be taken against an individual who has failed to meet the requirements laid out above.
12. DECLARATION

 I agree to abide and enforce the rules of the Society Constitution.

Name 









Signed








Date









APPENDIX A

ELECTIONS

1. The committee positions detailed above shall be elected during Semester 2 and shall take office from 1st July until 30th June, or until they are removed from office under point 10 below, whichever be the earliest.  The Union can offer support at the AGM with officer or staff presence.

2. Any other committee positions decided at the AGM or an EGM, in line with 4.4 above, shall be elected at the respective meeting and a member elected to fill such vacancy shall take office immediately and shall stay in office until June 30th of that academic year or until they are removed from office under 10 below, whichever be the earliest.

3. An Elections Pack should be emailed from the Societies Office for use at your AGM or EGM.  Once completed, containing minutes and the names and contact information for the incoming committee, it must be delivered via email to the Societies Coordinator not more than one week after the AGM or EGM.

4a.
The President shall be responsible for the fair conduct of the elections.

4b.
In the event that the President is running for a position in next year’s committee, the Secretary shall take responsibility for the elections for the necessary time period.  In the event that the President and Secretary are running for the same position in next year’s committee, the Treasurer or Media Officer shall take responsibility for the elections for the necessary time period.  In the event that all 4 committee members are involved please contact either the Societies Coordinator for assistance with your election.
5.
Notice of elections shall be posted and sent to all members at least ten days before the AGM and shall contain; 

(i) The date, time, place of the AGM

(ii) The posts for which nominations are invited

(iii) The form nominations shall take

6.
Nominations should be from the floor at the time of the election.
7.
Elections shall be by simple majority.  In the case of a tie a coin will be tossed.
8.
Only members of the society defined under 3.1 of the constitution shall be entitled to vote for any committee members and there shall be no proxy voting.

9a.
Any committee member may be removed from office following a vote of no confidence.

9b.
A motion to call for a vote of no confidence must be supported by 25% plus 1 of society membership and a petition must be presented to the President of the society, Union Affairs Officer and Societies Coordinator.  When the motion concerns the President of the society, notification can be made to the Secretary.

9c.
The vote shall take place at an EGM of the Society providing that notice calling the meeting contains a statement of the motion to remove the member from the Committee.
9d.
Notification that the EGM shall contain a vote of no confidence must be made to the members of the society at least seven days before the vote and notification must also be made to the Union Affairs Officer or Societies Coordinator.

10.
A committee member may resign by sending a letter to the Secretary or President.

11.
A by-election to fill a casual vacancy shall be held within three weeks of the post falling vacant.  This election must be held at an EGM and the Societies Coordinator must be informed 7 days in advance.

12.
Complaints about the conduct of elections or the actions of candidates or others which might be considered to be detrimental to the fair conduct of the election may be made by any member of the society, in writing within 48 hours of the election to the Societies Coordinator, who may order a re-election if they are satisfied that the conduct of any person was such that the results of the election may have been affected.                                                                                                         
New Society Membership Details
In order for this constitution to be considered for ratification you must provide proof of support by at least 10 students.

Name of Society:








Society Founder:








K Number:








Email:










Mobile Number:
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