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Societies Room Booking Request
If you wish to request a room booking for approval please fill in ALL the fields below and email your completed form to the Societies Coordinator societies@kingston.ac.uk
All requests should be sent in a minimum of 3 working days in advance. If possible, please provide 5 days. Once the room has been approved, the Societies Coordinator will contact you.
*High demand of teaching rooms has meant all bookings should now provide a 1st and 2nd choice for time. We will try to accommodate your booking as close to your 1st choice as possible. 
** If booking Student Union Social Space, please give a minimum of 2 weeks’ notice and include any special requirements i.e. staging, speakers and/or microphones.
Please note:  Sound restrictions for the SU Social Space - has a noise limit of 80 decibels. 
The Student Union no longer allows BBQ – please use Seething Wells BBQ pits. 

	You full name (first name and surname):

	

	K Number:

	

	Email Address:

	

	Society:

	

	Preferred Campus:

	

	Date:

	

	Start Time (1st choice ):

	

	End Time (1st choice):

	

	Start Time (2nd choice ):

	

	End Time (2ndchoice ):

	

	Title of Event:

	

	Number Attending:

	

	Fixed or non-fixed seating?:

	

	Any special equipment required?:
i.e. staging/speakers/microphones  (min of 2 weeks’ notice)
Please note:  
*The SU Social Space has a noise limit of 80 decibels

	


For Office use only:

Is staff Supervision required for the social space? 
Y/N
   
    

*If less than 30 people attending then no staff supervision is required.

**If there are 30 or more people attending then staff supervision will be required at a fee of £10 ph.
